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SAVCA One-Day Training Programme
Private Equity Fund Accounting and Administration



This full-day course aims to provide an overview of the key considerations in private equity accounting 
and fund administration, to enable participants to align business practices and investor relations. 
The programme will cover the following topics:

 • Overview of fund life cycles, structures and key terms

 • Key administration and accounting activities at each fund milestone 

 • Tracking fund income, expenses and tax information to provide useful information for all 

  stakeholders

 • Compliance with valuation guidelines 

 •  Performance measurement of assets and fund 

 •  Investor reporting 

ENSafrica is Africa’s largest law fi rm, with over 600 practitioners, and 100 years of experience in high-level, 
complex commercial work. The fi rm’s focus is on what’s best for the client and striving for excellence, in 
both offering and service. ENSafrica is committed to providing clients with cost-effective outcomes by 
ensuring work is done at the right level, and in the manner that best suits clients’ preferences and pricing 
structures.
 ENSafrica offers a comprehensive range of professional services to clients in relation to all aspects 
of private equity and venture capital throughout Africa. The private equity team provides seamless, 
innovative  structuring and transactional advice and is made up of experts in the fi elds of mergers and 
acquisitions, international and local corporate tax, exchange control, banking and fi nance, securitisation, 
valuations and regulatory compliance.

Why should you attend?
You will develop a detailed insight into the 
roles and responsibilities of a private equity 
fund’s fi nance and administration team, best 
practices and effi cient reporting.  

Who should attend?
Accounting and fi nancial offi cers and fund 
administrators who would like to improve their 
knowledge and capabilities within private equity 
and venture capital. 

SAVCA One-Day Training Programme
Private Equity Fund Accounting and Administration

About the presenter

Lindsey Ord
Strategic fi nancial and risk management operations offi cer
B.Com, HDE (Sec), MBL
 
Lindsey has 15 years’ experience in private equity and has been actively responsible for corporate/commercial 
entity control. She has been involved in the conception, structuring, and the operations of 9 private equity 
funds, involving a wide range of investor types, jurisdictions and mandates.
  Lindsey was Head of Operations at African Infrastructure Investment Managers, a joint venture that existed 
(at the time) between Old Mutual and Macquarie. As a member of the AIIM executive committee, Lindsey 
was responsible for policy, operations, reporting and corporate services, including fi nancial and working 
capital management, tax oversight, reporting, governance and compliance.
Lindsey served as a director of a general partner in a USD250m infrastructure fund.
  Her strong business focus allows her to provide guidance with routine and complex operational, fi nance, 
tax and regulatory considerations. As a consultant, she works closely with investment and asset management 
teams with respect to accounting, tax, valuations, performance calculations, exchange control, guarantees 
and regulatory matters.

Contact us

Host Sponsor

Telephone +27 11 268 0041
E-mail events@savca.co.za
Web www.savca.co.za



SAVCA One-Day Training Programme
Private Equity Fund Accounting and Administration

AGENDA 
1. Overview of the life cycle of a private equity fund, common fund structures 
and key players

2. Unpacking the role of the fund accountant and administrator
 a.Overview of key functions
 b.Fund terms you need to understand
 c.Implementing processes to improve transparency

3. Key administration and accounting activities at each fund milestone
 a. Concept, design and raise capital
  i. Role in fund design and fund raising activities
  ii. Tracking formation/Start-up expenses
  iii. Establishing the fund and structure
  iv. Bank accounts and signing authorities
  v. Investor admission process 
  vi. Subsequent closings and equalisations
 b. Fund draws and distributions
  i. Capital Accounts, allocations & distributions
  ii. Issuing Call notices
  iii. Dealing with late payment of draws 
  iv. Accounting for investor transfers
  v. Understanding the distribution waterfall
  vi. Calculation and accounting for GP/fund manager fees
 

 
 c. Transactions - acquisitions and exits
  i. Monitoring compliance with investment guidelines
  ii. Deal costs throughout the investment decision process
  iii. Reporting transactions, Investment record keeping & tracking base cost
 d. Asset management
  i. Reporting corporate events at the portfolio companies and dividend tax considerations
  ii. Investment fi le
  iii. Recording valuations and calculating fair value gains and losses
  iv. Impact of changing legislation, regulations or interpretations on investment structures

4. Using a standard  monthly report to track fund income, expenses and tax information 

5. Performance measurement of assets and fund

6. Investor reporting given industry standards, specifi c Fund requirements 

7. Tax reporting 

Course ends

Breaks and refreshments

10:00 – 10:30   Morning tea
12:00 – 13:30   Lunch
15:30 – 15:45   Afternoon tea

Host Sponsor


